
 

���������������������������			


������


���

��������������	���
�	������������

���

�������

�����������������

���������
���


��	�������	��
	����������
�������
��
�����

������	���		����������������	
���������	���



���
��
������������������������������


������	�����
�������	�����	��������	������

���
������	�����������
������
��
���� 
������

����������������	����������
��
�����
����
���


��	�����	�������		���
��
����	���	����	���������

�
������������	��
���
������
�������������

�
�������
���������

Four simple steps 
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Step one 
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Step two�
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Step three 
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Free help sheet�
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This article was originally published in the Newbury Weekly News Business Review in March 2005. 

Charles Zealey is a consultant working with business professionals helping them to improve their 
organisation’s productivity and effectiveness with the use of Information Technology.  Typically a return 
on investment can be achieved with 6-12 months.  To access help sheets go to 
www.itsolve.co.uk./HelpSheets/.  For a free half-hour consultation on business IT issues phone 01635 

869863 or email lisa@itsolve.co.uk.. 
 
This article is © Copyright ITSolve Ltd 2005-7.  All rights reserved.  You may copy or distribute this 
article in full as long as this copyright statement and full information about contacting the author is 
preserved.  The author is Charles Zealey, ITSolve Ltd., charles@itsolve.co.uk.  Telephone : 01635 
869863. 

 
To subscribe to our newsletter,  IT in Focus, email subscribe-it-in-focus@itsolve.co.uk.  To ‘unsubscribe’ 
email unsubscribe-it-in-focus@itsolve.co.uk using the same email address as that from which you 
originally subscribed. 
We keep our subscriber list in confidential.  Whilst we aim to ensure that all out-going mail is scanned 
for viruses we recommend that you ensure that you are fully protected  against all forms of malware 

attack. We only send our general bulletins to those we understand have given their express permission 
to receive them. ITSolve Ltd never release, sell or give a subscriber's e-mail address to any party 
outside of the organisation, except when referring business between individual subscribers. Our 
subscribers only receive email messages that contain requested information, new monthly articles or 
announcements of new services. 
 


